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COVID-19 Workspace Safety Plan 
 
This plan requires the review of the operational activities in your workspace to ensure effective controls 
are in place to prevent the transmission of COVID-19.  Management and supervisory staff are responsible 
for developing and updating this document to meet current government mandated requirements. 
https://covid19.ubc.ca/ 
 

Department / Faculty Allard School of Law  
Facility Location Allard Hall, 1822 East Mall 
Proposed Re-opening Date July 1, 2020 
Workspace Location Allard Hall 

 
Introduction to Your Operation 

1. Scope and Rationale for Opening 
The Allard School of Law is unique in its educational program and delivery of teaching. All classes are 
delivered in Allard Hall as part of a cohort based model. To support cohort based learning, we are 
preparing for a hybrid delivery of classes in the fall term. While all classes will continue to be offered 
remotely, we plan to accommodate some small group instruction on-site in Allard's restricted 
classroom spaces. General teaching space safety plans developed by the Learning Space Team in 
Facilities Planning will be adopted in all restricted classroom spaces.  
 
To support the safe resumption of on campus teaching, we are proposing a Stage I and Stage II re-entry 
plan. Stage I will be July – August, and Stage II for the fall term. Stage I will be re-entry to support the 
preparation of materials to execute online and small group instruction for Stage II. The overall goal is to 
ensure the safe resumption of on-campus, non-laboratory office work within Phase 2 of BC’s Restart 
Plan Phase 2, which permits the return of office workers. The plan is to manage our return to office 
work in Allard Hall in a manner that ensures we reduce the potential spread of Covid-19. 
 
This document will be regularly reviewed and updated per mandated government and University 
requirements captured here: https://covid19.ubc.ca/. 
 

 
Section #1 – Regulatory Context  

2. Federal Guidance 
These guidelines incorporate best practice in safety standards as outlined in the following Federal 
guidelines:   

Coronavirus disease (COVID-19): For businesses and employees Linked Here 

Risk-informed decision-making guidelines for workplaces and businesses during the COVID-19 pandemic 
Linked Here 

Bank of Canada asks retailers to continue accepting cash Linked Here 
 

 

https://covid19.ubc.ca/
https://covid19.ubc.ca/
https://www.canada.ca/en/public-health/services/diseases/coronavirus-disease-covid-19/businesses-employees.html
https://www.canada.ca/en/public-health/services/diseases/2019-novel-coronavirus-infection/guidance-documents/risk-informed-decision-making-workplaces-businesses-covid-19-pandemic.html
https://www.canada.ca/en/public-health/services/diseases/2019-novel-coronavirus-infection/guidance-documents/risk-informed-decision-making-workplaces-businesses-covid-19-pandemic.html
https://www.bankofcanada.ca/2020/04/bank-canada-asks-retailers-continue-accepting-cash/?page_moved=1
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3. Provincial and Sector-Specific Guidance 
These guidelines incorporate best practice in safety standards as outlined in the following Provincial 
guidelines:   

Preventing exposure to COVID-19 in the workplace: A guide for employers Linked Here 

COVID-19: A guide to reducing the risk Linked Here 

COVID-19 Safety Plan Linked Here 

BC COVID-19 Go-Forward Management Strategy Linked Here 
 

 

4. Worksafe BC Guidance 
These guidelines incorporate best practice in safety standards as outlined by Worksafe BC: 

COVID-19 Safety Plan Linked Here  

COVID-19 health and safety: Designing effective barriers 

Industry Specific Protocols Linked Here 

COVID19 Health and Safety - Selecting and using masks Linked Here 

Occupancy Limit Linked Here 
COVID-19 health and safety: Cleaning and disinfecting Linked Here 

Help prevent the spread of COVID-19: Handwashing Linked Here 

Help prevent the spread of COVID-19: Cover coughs and sneezes Linked Here 

Self Isolation Linked Here 

Working from home: A guide to keeping your workers safe Linked Here 

Violence Prevention Linked Here  

BC COVID-19 Self Assessment Tool Linked Here 

Help prevent the spread of COVID-19: Entry check for visitors 

Help prevent the spread of COVID-19: Entry check for workers 
Office: Protocols for returning to operation 

   
5. UBC Guidance 
UBC Covid-19 guidelines and protocols have been incorporated through this template. This template 
incorporates all best practice guidelines outlined by UBC Safety Risk Services as well. This document 
will be regularly reviewed and updated per mandated government and University requirements 
captured here: https://covid19.ubc.ca/. The following will continue to guide all re-entry planning for 
the Allard School of Law:  

COVID19 HR Policy & Code of Conduct 
Building Operations Service Standards 
Workplace Physical Distancing Planning Tool & Signage Kit 
Preparing your Workplace for Re-Occupancy Guidelines 
Safety Planning Template 

o   Essential In-Person Meetings/Training Guidance Linked Here 

o   Physical Distancing Guidance  Linked Here 

o   Cleaning Safe Work Procedure  Linked Here 
 
 
 

 

https://www2.gov.bc.ca/assets/gov/health/about-bc-s-health-care-system/office-of-the-provincial-health-officer/covid-19/bc_covid-19_go-forward_management_strategy_web.pdf
https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safe-operation
http://www.bccdc.ca/health-info/diseases-conditions/covid-19/self-isolation
https://www.worksafebc.com/en/health-safety/hazards-exposures/violence
https://bc.thrive.health/
https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safe-operation/offices
https://covid19.ubc.ca/
https://riskmanagement.sites.olt.ubc.ca/files/2020/04/Guidelines-for-Meetings-Trainings-FINAL.pdf
https://riskmanagement.sites.olt.ubc.ca/files/2020/04/COVID-19-Physical-Distancing-Guidance-FINAL-.pdf
https://riskmanagement.sites.olt.ubc.ca/files/2020/04/SRS-OHS-SWP-001-General-Surface-Cleaning_final.pdf
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6. Professional/Industry Associations 
Industry consultation indicates that no specific guidelines are prescribed.  

 
Section #2 - Risk Assessment  
As an employer, UBC has been working diligently to follow the guidance of federal and provincial 
authorities in implementing risk mitigation measures to keep the risk of exposure as low as 
reasonably achievable. This is most evident in the essential service areas that have remained 
open on campus to support the institution through these unprecedented times. These areas 
have been very active with respect to identifying and mitigating risks, and further re-evaluating 
the controls in place using the following risk assessment process. 
 
Prior to opening or increasing staff levels: 
Where your organization belongs to a sector that is permitted to open, but specific guidance as 
to activities under that sector are lacking, you can use the following risk assessment approach to 
determine activity level risk by identifying both your organization’s or activity’s contact intensity 
and contact number, as defined below:  
 

1. What is the contact intensity in your setting pre-mitigation – the type of contact 
(close/distant) and duration of contact (brief/prolonged)?  

2. What is the number of contacts in your setting – the number of people present in the 
setting at the same time? As a result of the mass gatherings order, over 50 will fall into 
the high risk.  
 

 
 
One or more steps under the following controls can be taken to further reduce the risk, 
including: 
 

• Physical distancing measures – measures to reduce the density of people 
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• Engineering controls – physical barriers (like Plexiglas or stanchions to delineate space) or 
increased ventilation 

• Administrative controls – clear rules and guidelines 
• Personal protective equipment – like the use of respiratory protection 

 
7. Contact Density (proposed COVID-19 Operations) 
Describe the type of contact (close/distant) and duration of the contact (brief/prolonged) under COVID 
operations - where do people congregate; what job tasks require close proximity; what surfaces are 
touched often; what tools, machinery, and equipment do people come into contact with during work 
Stage I – no students will be allowed in Allard Hall. As we gear up for student re-entry to Allard Hall as 
part of Stage II, these plans will be adjusted to continue to ensure: low density, low proximity contact, 
and social distancing. Shared areas like kitchens will remain closed during Stage I. As an academic 
space, most spaces including offices are closed door. Minimizing faculty and staff contact is paramount. 
Stage I and II will ensure practices that support maximum physically distancing.   

8. Contact Number (proposed COVID-19 Operations) 
Describe the number of contacts in your proposed COVID-19 operational setting (# of people present 
in setting at same time) 
Not including students, occupancy for all faculty and staff in Allard Hall could be up to 115 if everyone 
chose to be in the building. Density for Covid-19 will be kept to a maximum of 30% (see below for more 
details). 
Stage I July – August: we anticipate less than 10% of our faculty and staff will be onsite for preparation 
work. Stage II: we will continue to monitor re-entry plans and ensure on any given day no more than 
30% of our faculty, staff and student population will be in Allard Hall. With the continuation of remote 
work and remote learning, we anticipate this target can be met and controlled for.   

9. Employee Input/Involvement 
Detail how you have met the MANDATORY requirement to involve frontline workers, Joint 
Occupational Health and Safety Committees, and Supervisors in identifying risks and protocols as part 
of this plan 
A Town Hall for faculty and staff input regarding Stage I of these plans was held on Thursday, June 4, 
2020. A survey of faculty for fall teaching has been since undertaken to garner further input. A targeted 
email with all staff supervisors regarding Stage I was also moved forward, with regular communication 
continuing. The JOHSC has reviewed Stage I of these entry plans, and will review any final approved 
plans for comments within 30 days of approval. Online training will be facilities for employees directly 
through supervisor communications, and with communications from the Deans Office.   

10. Worker Health 
Detail how all Supervisors have been notified on appropriate Workplace Health measures and support 
available and how they will communicate these to employees 
The JOHSC continues to send monthly emails to all faculty and staff employees reminding them of 
physical and mental health supports and supports for remote work. The following is regularly cited: 
https://wellbeing.ubc.ca/wellbeing-campaigns-and-initiatives/thrive. Prior to the resumption of re-
entry, all employees will receive training and resources as part of an orientation plan for return. All 

https://wellbeing.ubc.ca/wellbeing-campaigns-and-initiatives/thrive
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documents will be referenced on the Allard School of Law Covid-19 Community page: 
http://allard.ubc.ca/community-updates. 
 
11. Plan Publication 
Describe how you will publish your plan ONLINE and post in HARD COPY at your workplace for 
employees and for others that may need to attend site 
Hardcopies of final plans will be posted in all open areas, shared boards, and staff lounges, on all floors 
in Allard Hall. A copy will be made available on the Allard School of Law Covid-19 Community page: 
http://allard.ubc.ca/community-updates. 

 
Section #3 – Hazard Elimination or Physical Distancing 
Coronavirus is transmitted through contaminated droplets that are spread by coughing or 
sneezing, or by contact with contaminated hands, surfaces or objects. UBC’s goal is to minimize 
COVID-19 transmission by following the safety hierarchy of controls in eliminating this risk, as 
below.  
 

 
 
The following general practices shall be applied for all UBC buildings and workspaces: 

• Where possible, workers are instructed to work from home. 
• Anybody who has travelled internationally, been in contact with a clinically confirmed 

case of COVID-19 or is experiencing “flu like” symptoms must stay at home. 
• All staff are aware that they must maintain a physical distance of at least 2 meters from 

each other at all times 
• Do not touch your eyes/nose/mouth with unwashed hands 
• When you sneeze or cough, cover your mouth and nose with a disposable tissue or the 

crease of your elbow, and then wash your hands 
• All staff are aware of proper handwashing and sanitizing procedures for their workspace 

http://allard.ubc.ca/community-updates
http://allard.ubc.ca/community-updates
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• Supervisors and managers must ensure large events/gatherings (> 50 people in a single 
space) are avoided 

• Management must ensure that all workers have access to dedicated onsite supervision at 
all times. 

• All staff wearing non-medical masks are aware of the risks and limitations of the face 
covering they have chosen to wear or have been provided to protect against the 
transmission of COVID-19. See SRS website for further information. 

 
12. Work from Home/Remote Work 
Detail how/which workers can/will continue to work from home (WFH); this is required where it is 
feasible 
The expectation is that faculty and staff work will remain remote where there is no need to resume on 
campus activities. To prepare for the hybrid delivery of classes in the fall term, these guidelines support 
the safe resumption of on-campus work. Online training and safety plan resources will be 
communicated and facilitated through the Deans Office working with supervisors, before resumption 
of on-campus work. 

13. Work Schedule Changes/Creation of Work Pods or Crews or Cohorts 
For those required or wanting to resume work at UBC, detail how you are able to rescheduling of 
workers (e.g. shifted start/end times) in order to limit contact intensity at any given time at UBC; 
describe how you may group employees semi-permanently to limit exposure to specialized workers, if 
applicable 

The Allard School of Law’s occupancy target is set to a maximum of 1/3. This 30% will remain the 
maximum target for both Stage 1 and Stage II (the anticipated re-entry numbers in Stage I is less than 
10%). The following occupancy schedule has been created to support this. If everyone were to choose 
to work from Allard Hall as much as possible, we would use at 3-day schedule to achieve one-third 
occupancy.  Here is an example:  
 

 Monday Tuesday Wednesday Thursday Friday 
Week 1 Day 1   Day 2  Day 3  Day 1  Day 2 
      
Week 2 Day 3 Day 1   Day 2 Day 3 Day 1 
      
Week 3 STAT Day 2 Day 3 Day 1 Day 2 

 

*30% occupancy per day 
*Faculty and Staff will be assigned a specific day, and rotate through the schedule 
*Cleaning will occur each day and evening (see below)  

14. Spatial Analysis: Occupancy limits, floor space, and traffic flows 
Describe or use UBC building key plans (or do both, where appropriate) to identify and list the rooms 
and maximum occupancy for each workspace/area, explaining your methodology for determining 
occupancy 

https://srs.ubc.ca/covid-19/
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The following protocols will be applied throughout Allard Hall. Key plans are attached to outline some 
of these requirements for restricted areas, including anticipated COVID-19 occupancy for each space. 
We continue to work with the Learning Space team on mapping, required classroom markings/signage, 
and will add specific floor maps as they become available to this safety plan. 
 
Social Distancing 
Always maintain a distance of 2 metres (6 feet) between persons. This applies regardless of whether 
you are in an office, or any common or open space. All onsite activities whether classroom teaching, 
staff work, or in-person meetings must meet this distancing requirement. 

 
Building Entrances 
During Stage I, the building will remain locked and faculty and staff re-entering will be asked to use 
their UBC cards for entry. The schedule for lock/un-lock through the building will be reviewed for Stage 
II to support our hybrid model of teaching. Schedules may be adjusted to meet the Law Library 
operating hours. 

 
To allow for multiple entrances to flow traffic through the building, two of our main floor doors will be 
designated as entrance doors and three as exit doors. This will support managing directional flows to 
assist with social distancing measures.  
 
Elevators 
Building elevators have a maximum occupancy of 2 people per car. Signage will be placed on each floor 
to denote this. Wherever possible, elevator usage should be prioritized for those with accessibility 
needs, or those transporting materials, in order to prevent bottlenecks in the building. Occupants are 
not under any circumstances to exceed the maximum elevator occupancy.  
 
Washrooms  
Signage will indicate the maximum occupancy per washroom, which will target 50% of the number of 
sinks in each area. The first-floor classroom wing and basement washrooms will have a max of 2 
persons. Occupancy on 2nd to 4th floor washrooms will be a maximum of 1. Doors will remain propped 
open. Building Operations custodial staff will ensure all soap dispensers are full, and water flow is 
sufficient to meet hand hygiene protocols.  
 
Hand Sanitizer Stations 
There is currently one hand sanitizer station located on the first floor, and Custodial staff will ensure it 
is consistently refilled (if empty, please let the Law Receptionist know who can connect with custodial 
staff). We will be exploring placing hand sanitizers on each floor prior to Stage II entry.  
 
Stairwells 
To meet density, occupancy, and social distancing protocols, Allard Hall stairwells will be reviewed, and 
designated “Up Only” or “Down Only” as necessary.  Occupants are only to travel in stairwells in the 
designated direction. Stairwell direction information will be presented in the building floor maps (see 
appendix) and signage will be organized to clearly convey directional intentions.   
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Reception and Mailroom 
When open, the Reception desk will have plexiglass installed to allow for a safety barrier. Decals will be 
placed on the ground to indicate the safe distances between individuals. 

 

The mailroom will have a strict 1 person maximum occupancy requirement due to the enclosed nature 
of the space. The mailroom door will be propped open to help facilitate this, as well as minimize the 
need to touch the door handle.  
 
Classrooms 
Classroom safety plans will follow the recommendations of the Learning Space Team in Facilities 
Planning. Classrooms with two entry options (104, 105, 106, 123 and the Forum) will be prioritized for 
any on-campus instruction. Seats will be removed, and desks will be marked to adequately 
accommodate social-distancing requirements. See the appendix for maximum occupancy allowances 
designated by the Learning Space Team. 

 
Meeting Rooms  
During Stage I all meeting rooms will remain closed. During Stage II, occupancy signs will be placed on 
each meeting room to meet our 2 meters (6 feet) social distancing protocols. Strict adherence to 
maximum occupancy will be required.  
 
Open Lounge and Study Areas  
During Stage I, all study areas and open lounges will be closed. During Stage II, seating will be restricted 
in all open areas to minimize congregation and contamination, and signage will be appropriately placed 
to indicate this. All couches, and fabric-based study and seating areas will be closed until further notice.  

 
The Hong Kong lounge will be reconfigured to ensure social-distancing protocols can be met. The 
microwaves in the Hong Kong Lounge will be removed to meet our safety protocols. 

 
Student Space 
During Stage I, all student space will remain closed. For Stage II, all safety protocols as outlined in these 
plans will apply to dedicated student space: the graduate student space, the Law Review, the Centre 
for Feminist Legal Studies, LSLAP and LSS club space. To ensure we are meeting our goal of reducing 
the potential spread of Covid-19, all student space will be considered as part of our 1/3 building 
occupancy protocols. More discussion with our partners in these areas will be happening in the weeks 
ahead.   
 
CLINICS, BCLI and ICCLR  
Approved re-entry plans will be shared, and adapted with all Clinics, the BCLI and ICCLR. As health and 
safety affects us all in the building, all of our partners in Allard Hall will be asked to adhere to these 
guidelines and work within our occupancy schedule. Off-site clinics will be asked to tailor these plans to 
their specific off-site plans. More communication is planned ahead of Stage II.  
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Individual Offices  
Based on our overall occupancy schedule, faculty or staff coming onsite will undertake training as 
required by these protocols, and noted above. For those on-site, it is recommended that doors be kept 
open as much as possible to minimize the need to touch door handles. If you are inviting someone to 
your office, ensure you are meeting the 2 metres (6 feet) social distancing protocols. While the 
custodial staff will flow through each office, they will not be able to sanitize all surfaces. Employees are 
reminded to keep their surfaces clean.  
 
Staff Lounges and Coffee Stations  
During Stage I, shared spaces and coffee stations will remain closed. Shared coffee stations, cutlery and 
microwaves will be restricted (i.e. not permitted). While the lounges will remain open, and adherence 
to social distancing will be mandatory, and signage will indicate this. Some seating will be removed or 
restricted. We will be monitoring Covid-19 protocols and adjusting the use of our shared spaces 
accordingly in preparation for Stage II. 

 
To reduce the risk of contamination, users of any shared kitchen appliances otherwise (the fridge, 
kettle, water dispensers, sinks) must wash their hands before and after use. Faculty and staff are 
encouraged to bring food that is properly contained and ready to eat, without needing refrigeration, 
heating, or other preparation in common kitchens. 
 
Law Café 
UBC Food Services group has no plans to re-open the Law Café for the fall term. Food services locations 
in the Life building and possibly the library may re-open in the fall. We will keep in contact with our 
colleagues as the months move along.  
 
Library 
The law library is working on plans to resume services, as well as gradual re-entry. For more 
information, please see the law library website: https://law.library.ubc.ca/. 

 
*Allard Hall building maps denoting occupancy and traffic flow, will be added as an Appendix to this 
document. 
 
15. Accommodations to maintain 2 metre distance 
Please detail what accommodations/changes you have made to ensure employees can successfully 
follow the rule of distancing at least 2 metres from another employee while working  
Many specific details are outlined above. As we prepare for Stage I and Stage II, the gradual re-entry 
occupancy plans control for a maximum 30% occupancy on any given day. Only 1/3 of our community 
should be in Allard Hall at any given time. This includes all faculty, staff, and operational work 
happening on-site on any particular day. We will continue to review and revise this as necessary. The 
following are also specific operating areas where social distancing is considered:  
 
 
 

https://law.library.ubc.ca/
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Meetings (including Advising)  
We imagine that most meetings will remain virtual. Meetings rooms that meet social distancing 
requirements will be possible, and signage will be placed to indicate occupancy. Meetings or training 
sessions that must occur in person will need to comply with social distancing rules, and Allard hall 
space-use and occupancy requirements. We will be following SRS guidelines for those as outlined here: 
https://riskmanagement.sites.olt.ubc.ca/files/2020/04/Guidelines-for-Meetings-Trainings-FINAL.pdf 
 
Teaching  
UBC has decided that most classes will remain online for the 2020 fall term. In line with this directive, 
we will ensure that students can participate full-time in the autumn term, without having to come onto 
campus.  

 
Stage I will prepare for the safe resumption of some teaching during Stage II of our plans. To support 
cohort-based learning, we plan to accommodate some smaller groups of students within Allard Hall.  In 
order to make the most of this opportunity we are doing two things. First, we are expanding our 
capacity for lecture capture to include all classrooms.  Second, we are proposing to focus on making in 
person meetings available for first year students.  We are focusing on first year for two reasons: 1) 
because the students have a common schedule so we can have some oversight of the entire week; and 
2) because the need to build a cohort is most acute in first year.  We will work on this plan over the 
coming months, and watch public health developments closely.  

 
The majority of upper year courses and seminars will be offered remotely. For some of our graduate 
courses, we are planning in person delivery of classes for any students able to attend because of NCA 
requirements and because our research seminars have very small numbers of students. Any in-person 
meetings of upper year students will also remain optional, and guided by available rooms and 
discussions between instructors and students. The only exception will be a small number of our clinical 
or experiential programs that have mandatory in-person requirements. For such classes, this 
Operations and Safety Plan will help determine how we undertake to schedule safe, in-person 
programming.  

 
If we are able to relax these restrictions to provide for more in-person instruction in the second term, 
we will continue to provide the ability to learn online for those who cannot physically attend.  

 
Deliveries and Mail  
Deliveries will be limited in Stage I and Stage II. The Reception desk and receptionist will be a part of 
Allard Hall’s occupancy schedule. As such, shipping and receiving in Allard Hall will be limited, and 
personal deliveries restricted. Individuals are encouraged to arrange for deliveries to their homes 
where possible. Essential deliveries only can be arranged through receptionist. We ask that individuals 
facilitate their your own retrieval, if utilizing the mailroom. Social distancing protocols for the mailroom 
(i.e. one person at a time), will be posted on the door.  
 
 
 

https://riskmanagement.sites.olt.ubc.ca/files/2020/04/Guidelines-for-Meetings-Trainings-FINAL.pdf
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Terrace Lounge and Events  
Allard Hall events remain on pause during Stage I and Stage II. The Terrace Lounge will remain available 
as a shared faculty and staff space, but usage and seating will be restricted to meet occupancy and 
safety protocols (working with the Learning Space Team). The Terrace Lounge may be earmarked as a 
safe seminar space. If this plan goes ahead, access will be further limited, and communicated. 

 
As all Allard Hall faculty, staff, and student events are on pause, events will require prior approval, and 
ensure robust operational plans. Events that can be held virtually will be encouraged. The Dean will 
need to approve any and all events related to Allard Hall, our operations, and activities.     
 
Visitors to Allard Hall  
Allard Hall will remain closed to visitors during Stage I. We will be reviewing our Stage II plans regarding 
visitors. The priority will be the safety of our community when reviewing our approach with visitors. 
We ask our colleagues to ensure volunteers, visitors and guests are minimized in Allard Hall. Anyone 
outside of our immediate community must be announced, and comply with these safety protocols. 
Approval may be required and information will be forthcoming.  
 
16. Transportation 
Detail how you are able to (or not) apply UBC's COVID-19 vehicle usage guidelines to the proposed 
operational model - if you cannot apply these guidelines, please describe alternative control measures 
This section is not applicable to Allard Hall.  

17. Worker Screening  
Describe how you will screen workers: 1) exhibiting symptoms of the common cold, influenza or 
gastrointestinal; 2) to ensure self-isolation if returning to Canada from international travel; and 3) to 
ensure self-isolation if clinical or confirmed COVID-19 case in household or as medically advised 
Signage for individual self-screening will be placed on all doors. The language and requirements will 
adhere to templates coming from the Province, and UBC Safety Risk Services:  

• Worksafe: Entry Check for Workers 
• Worksafe: Entry Check for Visitors 

 
Self-Monitoring 
All students, staff and faculty are required to monitor their health to ensure that they are in no way 
entering the building if they are showing signs of allergies, a cold, or any symptoms of Covid-19 
inclusive of: coughing, fever, runny nose, sneezing, sore throat, tiredness, loss of sense of taste/smell. 
It is imperative that anyone experiencing symptoms in this manner, whether due to a cold, allergies or 
otherwise, not show up on campus. This is a significant, mandatory, change from how most of us 
thought about our health prior to the pandemic. This requirement will be communicated on our Allard 
Hall Covid-19 Community page: http://allard.ubc.ca/community-updates. 

 
18. Prohibited Worker Tracking 
Describe how you will track and communicate with workers who meet categories above for worker 
screenings 

https://www.worksafebc.com/en/resources/health-safety/posters/help-prevent-spread-covid-19-entry-check-workers?lang=en&origin=s&returnurl=https%3A%2F%2Fwww.worksafebc.com%2Fen%2Fforms-resources%23sort%3D%2540fcomputeditemdatefield343%2520descending%26f%3Alanguage-facet%3D%5BEnglish%5D%26tags%3DCovid-19%7Ca96b6c96607345c481bb8621425ea03f
https://www.worksafebc.com/en/resources/health-safety/posters/help-prevent-spread-covid-19-entry-check-visitors?lang=en&origin=s&returnurl=https%3A%2F%2Fwww.worksafebc.com%2Fen%2Fforms-resources%23sort%3D%2540fcomputeditemdatefield343%2520descending%26f%3Alanguage-facet%3D%5BEnglish%5D%26tags%3DCovid-19%7Ca96b6c96607345c481bb8621425ea03f
http://allard.ubc.ca/community-updates
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PAT will be utilized to track any workers who cannot attend work due to one or more of the three 
categories of restriction (as defined by Worksafe). Faculty will be tracked through the Dean’s Office. 
 

 
Section 4 – Engineering Controls 

19. Cleaning and Hygiene 
Detail your cleaning and hygiene plan, including identification for hand-washing stations and the 
cleaning regimen required to be completed by your departmental staff (i.e. non-Building Operations) 
for common areas/surfaces. 
Allard Hall cleaning is centralized through UBC Building Operations, Teal zone. Custodial standards will 
follow industry best practice as outlined here: Building Operations COVID-19 website. UBC Custodial 
staff have already been made aware of our Stage I and Stage II plans, and are working n sourcing 
cleaning supplies through the Procurement Team: critical.supply@ubc.ca 
 
Where staff are required to complete cleaning for high-touch point surfaces, the supervisor will 
provide training, focusing on the workplace expectations for frequency of cleaning such surfaces. Allard 
Hall employees will follow the guidance provided in SRS’ High-Touch Point guidance document.  
 
Custodial and Cleaning 
As part of UBC Building Operations and Custodial planning, Allard Hall will receive regular cleaning in 
compliance with Covid-19 safety and health protocols. Allard Hall has regular day-time and evening 
cleaning.  
 
21. Equipment Removal/Sanitation 
Detail your appropriate removal of unnecessary tools/equipment/access to areas and/or adequate 
sanitation for items that must be shared that may elevate risk of transmission, such as coffee makers, 
kettles, shared dishes and utensils 
We will be working with Building Operations moving crew during Stage I to restrict open area soft 
seating (to minimize congregation), and to arrange classrooms and office spaces as needed in order to 
meet occupancy mapping protocols. All preparation will be done prior to Stage II. 
 
22.Partitions or Plexiglass installation 
Describe any inclusion of physical barriers to be used at public-facing or point-of-service 
areas 
Following the Building Operations guidance, plexi-glass has been and will be purchased for all 
Reception counters with employees in preparation for Stage II. During Stage I, all Reception areas will 
remain closed.   

 
 
 
 

http://facilities.ubc.ca/covid-19/
mailto:critical.supply@ubc.ca
https://facilities.ubc.ca/covid-19/package-for-building-administrators/
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Section 5 – Administrative Controls 
23. Communication Strategy for Employees 
Describe how your unit has or will communicate the risk of exposure to COVID-19 in the workplace to 
your employee and the safety controls in place to reduce such risk.  
As outlined extensively above, the Dean’s Office, supervisors, and the law JOHSC will all be points of 
contact for regular commination on safety plans for employees. Information will be shared regularly 
through JOHSC emails, as well as on the Allard Hall Covid-19 Community webpage: 
http://allard.ubc.ca/community-updates. Concerns can be raised back through supervisors, the Deans 
Office, or the JOHSC. All concerns will be received, reviewed and addressed following WorkSafe BC and 
UBC HR requirements to support staff. UBC HR processed and support mechanisms are outlined here: 
https://www.hr.ubc.ca/covid-19/. 
 
Compliance 
In accordance with University and Work Safe BC protocols, compliance with these Covid-19 protocols is 
mandatory for individuals entering Allard Hall. Anyone coming on site may be asked to sign a 
compliance document. We will be sharing these safety plans widely with our community. This 
document will also be regularly reviewed and updated per mandated government and University 
requirements captured here: https://covid19.ubc.ca/. 
 
24. Training Strategy for Employees 
Detail how you will mandate, track and confirm that all employees successfully complete the 
Preventing COVID-19 Infection in the Workplace online training; further detail how you will confirm 
employee orientation to your specific safety plan 
All employees will be required to complete UBC’s ‘Preventing COVID-19 Infection in the Workplace’ 
online training module. Supervisors will be responsible for tracking staff completion as well as site-
specific training. Communications will be done through the Dean’s Office and with the support of 
supervisors.  
 
25. Signage 
Detail the type of signage you will utilize and how it will be placed (e.g. floor decals denoting one-way 
walkways and doors) 
Allard Hall will ensure that all signage follows the templates outlined by Safety & Risk Services COVID-
19 website and available here: Worksafe’s COVID-19 – Resources/. We are in regular contact with our 
Safety Risk Services team and our building Operations Facilities team, and preparation for occupancy 
signage for both Stage I and Stage II is underway.  
 
Entry checks poster: posted on all entrances/exits 
Preventing COVID spread: posted throughout the building 
Distancing measures: posted throughout the building 
Hand washing instructions: posted in all washrooms and throughout the building 
 

http://allard.ubc.ca/community-updates
https://www.hr.ubc.ca/covid-19/
https://covid19.ubc.ca/
https://srs.ubc.ca/covid-19/communications-resources/
https://srs.ubc.ca/covid-19/communications-resources/
https://www.worksafebc.com/en/forms-resources#sort=%40fcomputeditemdatefield343%20descending&f:language-facet=%5BEnglish%5D&tags=Covid-19|a96b6c96607345c481bb8621425ea03f
https://www.worksafebc.com/en/resources/health-safety/posters/help-prevent-spread-covid-19-entry-check-visitors?lang=en&origin=s&returnurl=https%3A%2F%2Fwww.worksafebc.com%2Fen%2Fforms-resources%23sort%3D%2540fcomputeditemdatefield343%2520descending%26f%3Acontent-type-facet%3D%5BPosters%2520%2526%2520signs%5D%26f%3Alanguage-facet%3D%5BEnglish%5D
https://www.worksafebc.com/en/resources/health-safety/posters/help-prevent-spread-covid-19-cover-coughs-sneezes?lang=en
https://riskmanagement.sites.olt.ubc.ca/files/2020/04/Physical-Distancing-Poster.pdf
https://ready.ubc.ca/wp-content/uploads/2020/03/Washing-hands-poster_11x17.pdf
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UBC’s COVID-19 package for Building Administrators will be utilized where directional arrows for the 
floor are required.  
 
26. Emergency Procedures  
Recognizing limitations on staffing that may affect execution of emergency procedures, detail your 
strategy to amend your emergency response plan procedures during COVID-19.Recognizing limitations 
on staffing that may affect execution of emergency procedures, detail your strategy to amend your 
emergency response plan procedures during COVID-19. Also describe your approach to handling 
potential COVID-19 incidents 
The Allard Hall BERP will be updated to ensure floor wardens are assigned against our occupancy 
schedule. Further review is underway in preparation to ramp up for Stage II. Temporary Floor Wardens 
will be assigned for Stage I. All will undergo floor warden training. 
 
27. Monitoring/Updating COVID-19 Safety Plan 
Describe how monitor your workplace and update your plans as needed; detail how employees can 
raise safety concerns (e.g. via the JOHSC or Supervisor) - plan must remain valid and updated for next 
12-18 months 
This Covid-19 Building Operations and Safety Plan will be regularly reviewed and updated per 
mandated government and University requirements captured here: https://covid19.ubc.ca/. 
As noted above, concerns can be raised through supervisors, and or the JOHSC or Deans Office.  
 
28. Addressing Risks from Previous Closure 
Describe how you will address the following since the closure: staff changes/turnover; worker roles 
change; any new necessary training (e.g. new protocols); and training on new equipment 
This section is not applicable to Allard Hall.  

 
Section #6 – Personal Protective Equipment (PPE) 

29. Personal Protective Equipment 
Describe what appropriate PPE you will utilize and how you will/continue to procure the PPE 
There is no PPE needed for Allard School of Law. 

 
Section #7 - Acknowledgement 

30. Acknowledgement 
Plan must demonstrate approval by Administrative Head of Unit, confirming: 1) the Safety Plan will be 
shared with staff and how; 2) staff will acknowledged receipt and will comply with the Safety Plan. 
As noted above, this safety plan has received the Dean’s approval, though regular review and updates 
will be made in accordance to changes with provincial or UBC protocols for Covid-19. As noted above, 
all employee will receive these plans as part of Stage I and Stage II re-entry, plus the training to ensure 
compliance.  
 

http://facilities.ubc.ca/covid-19/package-for-building-administrators/
http://facilities.ubc.ca/covid-19/package-for-building-administrators/
https://covid19.ubc.ca/
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I acknowledge that this Safety Plan has been shared with staff both through email and will be 
made available as a shared document.  Staff can either provide a signature or email confirmation 
that they have received, read and understood the contents of the plan.  
 
Date  
Name (Manager or Supervisor)  
Title  
 
Faculty and Staff Occupying Workspace 

Name Email 
Confirmation 

of 
Understanding 

  ☐ 

  ☐ 

  ☐ 



 

 
COVID-19 Safety Plan – Allard School of Law 

 

 
 

Appendix 



Updated: June 2020 

Room # Room Description 
B101 Classroom (capacity 44) 
B102 Secure Storage 
B103 Group Source Pump room 
B104 Mechanical 
B105 Com. Room 
B106 Storage/Archive 
B107 Building Operations 
B108 Storage 
B109 Men’s washroom 
B110 Women’s Washroom 
B111 Com. Room 
B112 Janitor 
B113 Valve Room 
B114 Electrical 
B115 Lobby 
B116 Lockers 
B117 Building Operations 
B118 Handicap Shower 
B119 Shower 
B120 Handicap Shower 
B121 Shower 
B122 Building Operations 
B124 Building Operations 
B125 Work area – Building Ops 
B126 Kitchen- Building Ops 
B127 Lockable storage – Building Ops 
B128 Change Room 

  

hughes
Highlight



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Peter Allard School of Law 
1822 Est Mall, Vancouver BC V6T1Z 
June 2020 

First floor  
Room # - Description 
100 Main entrance Hall 
101 Forum 
102 Sitting area 
103 Sitting area 
104 Classroom Davis Hall (capacity 94) 
105 Classroom Ladner Hall capacity 94) 
106 Classroom Farris Hall (capacity 77) 
107 Moot Court Registry/Robing Room 
108/109 Washrooms 
110 AV Room 
111 Classroom Charles Diamond (capacity 20) 
112 Classroom Sangra Moller (capacity 20) 
113 Classroom -Frank Lacobucci (capacity 20) 
114 Classroom Kenneth Lysykn (capacity 24) 
115 Classroom David Brine (capacity 20) 
117 Garbage Room 
118/119 Corridor 
120 West entrance 
121 Classroom Clark Wilson (capacity 50) 
122 Classroom Fasken Martineau (capacity 50) 
123 Classroom Indigenous room (capacity 56) 
124 Hong Kong Lounge 
125 Law Café 
126 Law Café/Storage 
127 Mail Room 
128 Meeting Room 
129 LSLAP Administrative 
130 LSLAP Supervising lawyer (Christopher 

Heslinga) 
131 LSLAP Supervising Lawyer 
132 LSLAP (Student use) 
133 LSLAP Student Executive 
134 LSLAP Clinicians 
135 International Justice and Human Rights Clinic 
136 Innocence Project (Tamara Levy) 
138 Pro Bono Students 
139 Shared office 
140 Corridor, LSLAP 
141 Meeting Room LSLAP 
141A LSLAP Copy Room 
142 LSLAP entrance 
143 Meeting Room 
144 Orientation Office 
145 COGHLAN, Gareth 
146 BORTHWICK, Elaine 
147A CHUNG, Joanne 

 
Room # - Description 

 
148 CHIU, Cherry 
149 PAYETTE, Dayna 
150 TBA 
151 MORIN, Susan 
152 MIKKELSEN, Kaila (on leave) 

Jennifer Lau 
153 Careers Services Center 
154 PERLA, Chira 
155 ROSSWORN, Jayne 
156 WACHMANN, Tracy 
157 SCHMIDT, Lee 
158 Indigenous Student Lounge 
159 Student Office 
160A SIU, Loretta 
160B SINGER, Leah 
161 Copy Room 
162 File Room (Student Services) 
163 Catering Kitchen 
164 File Room (Admissions) 
165 RAJWANI, Tara 
166 Nursing Room/Sick Room 
172/173 Washrooms 
174 Storage Room 
175 Electrical Room 
176 Admissions corridor 
177 Break Room 
178 CSO corridor 
179 
180 Lobby/Main Entrance 
181 Inside lobby 
182 Corridor 
183 Reception -CARLSTEN, Julie 
195 Emergency Exit 

hughes
Highlight



Room #  Name  
200  Lounge Area 201 

Forum  
202 Lounge Area  
203 Grad Student Lounge  
204 Grad Study Commons  
205 Library Lobby  
206 Library  
207 Learning Commons  
208 Classroom (20 capacity)  
209 to 230 Library  
231 ICCLR – CHEN, Victoria  
232 ICCLR - TBA  
233 ICCLR – International Society for the  

Reform of Criminal Law  
234 ICCLR - CAMERON, Patty  
235 ICCLR - GERMAN Peter  
236 ICCLR - TBD  
237 ICCLR – Open office  
238 ICCLR - BOYD, Neil  
239 ICCLR - BURNS, Peter  
240 ICCLR Multipurpose room 
241 ICCLR - NEWMAN, Rosemary  
242 ICCLR Copy Room 
243 SOKOLOVA, Maria  
244 Grad Student Carrels 
245 LSS/Clubs Shared Space 
246 LSS Law Student Society  
247 LSS/Clubs Open Office  
248 LSS Storage 
249 Graduate Student Carrels  
250 Research Assistants  
251 Staff Lounge  
252 HUGHES, Erika 
253 REGAN, Jennifer – On leave 
254 CASHIN, Lindsay 

255A  MACKENZIE, 
Paige  

255 B  TBA  
256 FOSTER, Linda  

257 T
B
A 

258A  JOHNSTONE, Dan  

258B  SIDDIQUE, Monzur  
 (in 259 until end of June)  

258C  VILLACAMPA, May  
259 TBA  

Updated: June 2020 
Room #  Name  
260 COSCO, Lia      
261 “AD” HIRANI, Saker  
262 “AD” MACDOUGALL, Bruce   
263 DAUVERGNE, Catherine  
264 FORD, Cristie   
265 SCHMIDT, Jeremy  
266 “AD” MICKELSON, Karin   
267 KWEI, Robert 268  PURI, Simmi  
269 PETROVIC, Aleksandar  
270 FALBO, Rosanna  
271 Copy Room   
272/273  Men’s/Women’s washrooms  
274 Mechanical Room   
275 Storage  
276 Corridor to Deans Suite  
277 Corridor  
278 Corridor   
279 Break Area  
280A  HEO, Somi  
280B  Alumni Relations student/ Crichton  

Scott   
280C  LAU, Joyce    

hughes
Highlight



 
 
 
 
 
 

 
 

Updated: June 2020 

Room # Name 
301 Forum 
301A Study area 
301B Study area 
301 C Study Area 
303/304 Library 
305 Informal seating 
306 to 320 Library 
321 BCLI/CCEL – British Columbia Law Institute – Canadian Center for Elder 

Law Shauna Nicholson 
322 BCLI/CCEL – BCLI – LE BLANC, Valérie 
323 BCLI/CCEL – Multipurpose Room 
324 BCLI /CCEL– SCHOEPFLIN, Bénédicte 
325 BCLI/CCEL– KELLY, Rachel 
326 BCLI – JAMES, Krista 
327 BCLI /CCEL– CUNNINGHAM, Kathleen 
328 BCLI/CCEL – BLUE, Greg 
329 BCLI/CCEL – ZAKRESKI, Kevin 
330 Corridor 
331 BCLI/CCEL Shared Office/Research Assistant 
333 BCLI/CCEL Research Library 
334 Corridor 
335 Meeting Room 
336 Corridor 
337 File storage Room 
338 ALONI, Erez 
339 CHENG, Jie 
340 LOMO, Zachary 
341 TREMBLAY, Régine (on leave) 
342 HASTIE, Bethany 
343 CUNLIFFE, Emma 
344 HARRIS, Nikos 
345 EDINGER, Liz 
346 RUSSO, Robert 
347 PAVLICH, Dennis 
348 ARBEL, Efrat 
349 SARRA, Janis 
350 YOUNG, Margot 
351 STACEY, Jocelyn 
352 JOHNSTON, Darlene 
353 BARRETT, Nicole 
354 MATSUI, Shigenori 
355 BAKAN, Joel 
356 CUI, Wei 
357 GHEBREMUSSE Sara 
358 UTEK, Anne 
359 KONG, Hoi 
360A MOORE Marcus 
360B AFFOLDER, Natasha 
361 POTTER, Pitman 
362 HUTCHISON, Camden 
363 PERRIN, Ben 
364A TURPEL LAFOND, Mary Ellen 
364B PEIHANI, Maziar 
365 Law review 
366A FERGUSON, Kate 
366B DESOUZA-VAS Janice 
367 Copy Room 
368 File Storage Room 
369 Break Area 
370 Law review 
371 Student Office 
372/373 Washrooms 
374 Mechanical Room 
375 Storage Room 
376/77 Corridor 
378 Corridor 
379 Informal meeting area 
380 Corridor 

 

hughes
Highlight



 403 to 412 
Library  

413 Visiting Scholar  
414 Visiting Scholar  
415 Multi- Purpose Meeting Room  
416 JURAS, Charlotte  
417 BLOOM, Joost  
418 JACKSON, Michael  
419 THOMPSON, Lean  
420 LEE, Charles  
421 BURCHILL, Michelle  
422 CFLS, Director   
423 SMITH, Lynn  
424 CFLS Scholar Commons  
425 Shared Kitchen  
426 Shared Work Area  
427 Centre for Business Law  
428/429  Corridor  
430 GAO, Caroling  
431 Legal Eye  
432 Open Space  
433 Canadian Journal of Family Law  
435 WALTER, Kerstin  
436 SHEENAN, Rohan  
437 TBA  
438 FLINN, Bernie  
439 Staging Room, IT   
440 Server Room  
441/442  Corridor  
443 Storage Room IT   
444 WEILER, Joe  
445 CHRISTIE, Gordon  
446 HARRIS, Douglas  
447 LISTON, Mary   
448 MACK, Johnny  
449 REYNOLD, Graham  
450 WOOD< Stepan  
451 BARKASKAS/GERVIN (share  
452 FLYNN, Alexandra  
453 SARFATY, Galit  
454 BIUKOVIC, Ljiljana 455  GOOLD, 
Benjamin  
456 FORD, Cristie  
457 KAUSHAL, Asha  
458 GRANT, Isabel  
459 STEWART, James  
460 LIAO, Carol  
461 PARKES, Debra  
462 BENEDET, Janine  
463 GOLDBACH, Tony  
464 LEBARON, Michelle  
465 Meeting Room  
467 SHEPPARD, Tony  
468 LIN, Liwen  
469 ETXABE, Julen  

Room #  
  

Name 

400  Seating Area  
401  External Terrace  
402  Terrace Lounge  

hughes
Highlight

hughes
Highlight

hughes
Highlight



470 Emeriti Office Shared
471 Storage Room  
472/473  Washrooms  
474 Mechanical Room  
475 Corridor  
476 Corridor  
477 Corridor  
478 Corridor  
480A  LIU, Angela  

Updated June 2020 480B  NISHIDA, Aki  

481 File Storage Room  
482 B k A 
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